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Thank you for your interest in eConsulting Group, Inc.
Since year 2000, we have been providing a customer driven, management consulting
and training services to individuals, corporations, government entities, and military.
We are proud to say that our small size classes allow us to get to know our customers by
name, to know their needs, to offer them an outstanding service and support that nobody
could match, and make a strong positive impact on their future career. In a few
words…We Build Experts™.

Mike Z. Marco, President and CEO

Certified as true and correct in content and policy.
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1. OFFICIALS AND INSTRUCTORS
Mike Z. Marco, Master of Business Administration, President
Iryna Fedorchuk, Master of Science/Mechanical Engineering, Product Manager
Tom Lawless, Master’s in Civil Engineering, Instructor
Demetrious Venetis, Master of Business Administration, Instructor
Robert German, Bachelor of Science, Instructor
Doug Ballee, Bachelor of Science, Instructor
Lisa Elkins, Master of Architecture, Instructor
Morgan Rose (currently pursuing her bachelor in computer science at Loyola School),
Accounting and Administration
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2. ACADEMIC CALENDAR (2015 – 2016)
eConsulting Group, Inc. (hereinafter “school”)
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The following holidays will be observed by eConsulting Group, Inc. and classes will not
be held during this period. Holidays are not counted as part of contracted time schedule
and are not calculated into student’s enrollment agreement.
Jan 1
Jan 19
Feb 14
Feb 16
Apr 5
Apr 13
May 10
May 25
Jun 21
Jul 3 '
Jul 4
Sep 7
Oct 12
Oct 31
Nov 11
Nov 26
Dec 24
Dec 25
Dec 26
Dec 31

New Year's Day
Martin Luther King Day
Valentine's Day
Presidents' Day
Easter Sunday
Thomas Jefferson's Birthday
Mothers' Day
Memorial Day
Fathers' Day
Independence Day' observed
Independence Day
Labor Day
Columbus Day (Most regions)
Halloween
Veterans Day
Thanksgiving Day
Christmas Eve
Christmas Day
Day After Christmas Day
New Year's Eve
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3. ENROLLMENT
We have open enrollment and registration throughout the year. However, we would
prefer following procedures to be followed during the registration process:
In order to register for our programs you must:
1. Meet the requirements (see section requirements),
2. Submit your request for registration, including your CV, credentials and proof of
funding to info@eCGmn.com and/or in person.
3. Our review process takes 1 - 5 business days. If you accepted in our program,
we will send you a confirmation email, with the schedule.
Note: We accept transfer students from other accredited schools. Existing students are
welcome to transfer previous academic work to our school, as long as it is related to
their program/field of study and covers the same subject as our school
program/courses.
3.1 REQUIREMENTS
To enroll or to transfer to any of our programs, you must have:
1. Minimum Associate Degree or equivalent, GPA 3.0 or above, from an accredited
institution.
2. 1+ years of work experience related to the field of management, preferable IT,
Healthcare,
3. Engineering, Marketing, Finance, Renewable Energy, or other industries.
4. Good statistical, analytical, and math skills.
5. Fluent in English (business reading and writing). Applicants who do not meet this
requirement may provide sufficient evidence of competence in English by
achieving a
minimum TOEFL iBT score 77, with sub-scores of Reading 19,
Listening 17, Speaking 20, and Writing 21 on the TOEFL iBT OR a minimum
IELTS score of 6.0, with subsection minimums as follows: listening 6, writing 6,
reading 6, speaking 6.
We accept transfer students from the accredited institutions and educational institutions
that are in the same rank as eConsulting Group, Inc..
Pre-approved funding: As of 09.2014, eConsulting Group, Inc. does not provide
student loans.
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3.2 Students Records Policy
Rules concerning student records at the eConsulting Group™ are based on
requirements of the federal Family Educational Rights and Privacy Act (“FERPA”), the
Illinois School Student Records Act (“ISSRA”), and on the School Board’s Student
Records Policy. Under ISSRA, a “School Student Record” for any student consists of
two parts: the permanent and temporary records.
The “Student Permanent Record” consists of basic identifying information, (including the
student’s name and address, student either social security and/or birth date and place,
and gender), either academic transcript (including grades, class rank, graduation date,
grade level achieved, and scores on college entrance exams) and/or resume,
attendance record, records, and record of release of permanent record information. It
may also consist of records of honors and awards received and participation in schoolsponsored activities, such as internships. No other information is contained in the
student permanent record. The permanent record will be kept for 60 years after
graduation or permanent withdrawal.
The “Student Temporary Record” consists of all information that is of clear relevance to
the education of the student, but is not contained in the student permanent record,
including a record of release of temporary record information, scores received on state
assessment tests, the completed home language survey form, information concerning
serious disciplinary infractions resulting in suspension, expulsion, or the imposition of
punishment or sanction and information provided under the Abused and Neglected
Child Reporting Act. It may also include family background information, teacher
evaluations, intelligence test scores, achievement test scores, aptitude test scores,
psychological and personality test results, discipline information, teacher anecdotal
records, special education files, any verified reports or information from non-educational
persons, agencies or organizations, and records of honors and awards received and
participation in school-sponsored activities. Student temporary records will be
destroyed one year after a student graduates or permanently withdraws from school.
Transfer of Student Records - The Student Permanent Record and selected temporary
records shall be transferred as required by law to the records custodian of another
school in which the student has enrolled or intends to enroll. Students are requested to
notify eConsulting Group, Inc.’ representative of intent to enroll in another
school. eConsulting Group, Inc. will provide the student with a copy of ISAE Form 3378 (9/96) “Student Transfer Form.” A student can be excluded from entry into an Illinois
school if this form is not presented.
Inspection of Records - A student or a person specifically designated as a
representative by a student, shall have the right to inspect and copy all permanent and
temporary records of that student. A student shall have the right to inspect and copy his
or her permanent record. The request for inspection of records shall be submitted in
writing by email (pme@eCGmn.com) to the school. Within fifteen (15) school days of
receipt of the request, the principal or designated representative shall have an informal
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conference with the student to interpret the information contained in the student
temporary record. The students shall be notified at this time of their right to challenge
any part of the record and the challenge procedure.
When requested, copies of school records shall be provided to the student at a cost of
$.35 per page. No student shall be denied a requested copy of records due to inability
to bear the cost of such copying. Records sent to other schools or other persons or
agencies requested by the student will be sent without cost to the student.
Challenge Procedures - Students shall have the right to challenge any entry exclusive of
grades in the school student records on the basis of: accuracy, relevance, or
propriety. The request for a hearing shall be submitted in writing to the principal or
designee of the school and shall contain notice of the specific entry or entries to be
challenged and the basis of the challenge. An informal conference with the students
shall be held within fifteen (15) school days of receipt of the request for a hearing. If the
challenge is not resolved by the informal conference, formal procedures shall be
initiated.
Access to Records without Student Consent - Records may be released without
student’ consent in connection with an emergency to appropriate persons if the
knowledge of such information is necessary to protect the health or safety of the student
or other persons, provided the students are notified as soon as possible of the
information released, the date of release, the person, agency or organization receiving
the information and the purpose of the release.
The school shall grant access to, or release information from, school student records
without students consent or notification:
1. to an employee or official of the school or school district or State Board of Education,
provided such employee or official or State Board of Education has a demonstrable
educational or administrative interest in the student, and the records are in furtherance
of such interest;
2. for the purpose of research, statistical reporting or planning, provided that.
a. such person has permission of the State Superintendent of Education; and
b. no student can be identified;
3. Pursuant to a court order, observing the procedures outlined in ISSRA, Par 10-6.
4. Review of Records - All school student records of currently enrolled students shall be
reviewed to verify entries and eliminate or correct all out-of-date, misleading, inaccurate,
unnecessary or irrelevant information every four years, or when the student changes
his/her attendance center, whichever comes first.
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Destruction Schedule for Student School Records - Student Permanent Records shall
be kept for sixty years. Student Temporary Records including the records of special
education students shall be maintained for five years after the student transfers,
graduates, or permanently withdraws from school. Information maintained by staff
members for their exclusive use shall be destroyed by the staff member maintaining the
information not later than the student’s transfer, graduation, or permanent withdrawal
from the school.
Directory Information - Information that may be designated as directory information shall
be limited to:
1.
2.
3.
and
4.

Identifying information: name, address, gender, grade level, and birth date;
Academic awards, degrees, and honors;
Information in relation to school-sponsored activities, organizations, and athletics;
Period of attendance in the school and picture.

“Directory Information” may be released to the general public (e.g., yearbook,
newspapers) unless a student requests that any or all such information not be.
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4. CLASS ATTENDENCE POLICY
In order to receive a certificate of completion, students must obtain the score above
60%. The score is obtained through:
Regular Class Attendance: Students cannot miss more than 15% of their class
attendance. Class attendance will be taken daily and will be forwarded to the
administrative department. The administrative office will verify the students’ attendance
and progress, they will notify, counsel, and document the deficiencies. If a student has
missed 10% of class, he/she will be notified, documented, and place on a warning
status pending probationary status to include termination from the course.
Class Participation:
Class exercise (30% of their grade),
Homework (30% of their grade),
Final project (60% of their grade). Final project due date is the ten (10) days after
completion of the course.
Students who fail to obtain passing score will be asked to repeat the course. Students
have one (1) year from the registration date to successfully complete all courses. Those
who succeed will receive the transcript and credential. Unsuccessful students will
receive transcript with status “incomplete”.
Within one (1) year from the registration date, students could retake the same course,
any time the course is offered and if there is an available sit. New students have priority
over the retake students. Students are allowed to stop attending the program due to the
health issues. In order to resume the program, students must provide the medical
records to justify the time being out of school.
In order to obtain credit for a course a student must attend at least 85% of the contact
hours for a particular course. However, instructors are given the option of allowing a
student to complete the course based on the student’s documented circumstances and
his or her progress in the course. The Administrative Office may put on probation, first
and, if the student’ attendance does not improve, withdraw any student from the course
if the student misses more than 15% of the scheduled class sessions and activities.
Probation period will till the end of the program. Students must be enrolled before they
can attend class. Attendance records are held by the instructors. The instructor will
submit the attendance records to the school management at the end of the program.
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Attendance Policy (Sample) – Table 1
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5. GRADING POLICY
eConsulting Group, Inc. uses a 4.00 grading scale. Students are awarded letter grades
for coursework attempted, based on the pass/fail ratio. For each assignment/test,
students must complete at least 80% of the work. The letter grades and point scale
used in GPA computation are:
A
B
C
D
F

Excellent
Good
Satisfactory
Poor*
Failure

4 points
3 points
2 points
1 point
0 points

Satisfactory (S) and Unsatisfactory (U) letter grades are not used when computing
grades.
The following table contains information about other grades that are not used in GPA
computation, and have special requirements. You’ll also find information about the
Academic Second Chance process. Click each choice to read details.
AU: Audit
I: Incomplete
N Grade
S: Satisfactory
U: Unsatisfactory
W: Withdrawal
Grades above 2.0 are consider to be satisfactory.

5.1 Progress and Grading Policy

The grading system for our certification programs follows the normal grading criteria.
Minimum grade average required for certifying completion of courses is C and/or 80% of
the work assignments.
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Interruption for Unsatisfactory Progress
When the grade average of a student is unsatisfactory for a course, the student will be
placed on probation until for two weeks to improve the grade, and within the required
grade average. If, during the following week’s student’s grade average is still
unsatisfactory, the student will be terminated from the program.

Conditions for Re-enrollment
Re-enrollment or re-entrance must be approved by the program director after evidence
is shown that conditions which caused the interruption for unsatisfactory progress have
been rectified.

5.2 Graduation Requirements
In order to be eligible to receive a certification of completion and graduate from the
eConsulting Group, Inc., students must satisfy the following requirements:
1. The School Requirements
a. Complete all courses, with 80% attendance or higher,
b. Complete 80% of the class’ exercises or more, and
c. Pass the mandatory exams.
2. The Financial Requirements
a. Provide documentation and proof of payment.
b. Sign his/her transcript.
c. Receive a certification of completion.

5.3 Graduation - Certification Reward Policy
It is the policy of eConsulting Group, Inc. that students who satisfy all eligibility criteria
and requirements for graduation shall be designated as "graduates." Graduates will
receive a certificate of completion, aka either “diploma” or “license”.
Pertinent Information
Students who satisfy all eligibility criteria and requirements from the eConsulting Group,
Inc. may or may not participate in a school sponsored graduation ceremony/reception at
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their option; nevertheless, their status in the official record of the school is recorded as a
“graduate.”
Degrees are conferred and certificates awarded only on official dates publicly
announced by the school.
The certificate or degree is awarded by the School following the student’s satisfaction of
all academic requirements for graduation.
5.3.1 Definition of Terms
Regular Instructional Program
Educational program of instruction defined by a curriculum approved by the Illinois
Board of Higher Education for which term and/or semester hour credits as well as
Certificate and/or a degree is awarded.
Curriculum
A list of courses, credits, and other requirements associated with completion of a
regular instructional program.
Confer
The presentation of a degree or certificate to a graduate.
Graduate (noun)
Means a person who has qualified for one of the school’s awards and has received the
degree or certificate for that award.
Graduate (verb)
Means to attend a graduation ceremony and receive a degree or certificate.

5.3.2 Application for Graduation
Degrees are not normally awarded automatically upon completion of training
requirements. To be considered as candidates for degrees, students must submit a
request for graduation to the school by the appropriate deadline. Graduation application
deadlines are:


July 1 for fall conferral
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November 1 for spring conferral
April 1 for summer conferral

These dates may vary from term to term; updated deadlines will be communicated by
the school’ website and/or via students' e-mail accounts. Students should obtain an
official degree audit one term prior to their expected graduation date to avoid graduation
conflicts and delays.
Operating Requirements
Students have one year from their term of original registration to complete a training
program under the catalog in effect when they initially registered. Students may choose
a subsequent catalog under which to complete graduation requirements, provided they
have completed at least one course during the academic term the selected catalog was
in effect. Students must complete all program requirements under that selected catalog.
Choosing a new catalog begins a new one-year. Students who graduate under one
catalog and begin a second degree must begin the new degree under the catalog in
effect at that time. Students must have an approved degree plan at the time an
application for graduation is filed.
Students must meet the course requirements in effect when a course is taken. This
prevents students from retaking courses to meet new requirements, yet allows students
the opportunity to benefit from new course requirements intended to promote student
success. For example, if a student has declared a program of study for the current
academic year but has taken courses previously, this student would be held to the
course requirements in effect at the time the courses were taken, not the year the
program of study was declared.
Eligibility Criteria and Requirements for Graduation
1. The student’s cumulative school Grade Point Average must be 2.00 or higher.
2. Students must have no pending disciplinary issues as defined in the school’s
catalog.
3. A minimum of 25 percent of the total credit hours of the required coursework
must be instruction provided by the school granting the award.
4. Transfer credits accepted by school and applied to a school degree plan shall be
approved by the Office of the Registrar and the program to which the credit
would apply.
5.3.3 Graduation Ceremony Policy
The school conducts a commencement ceremony at the end of the spring semester.
Candidates for graduation are not required to attend the graduation ceremony to be
considered “graduates.” The instructor marshals chosen by the graduating class and
approved by the school administration may hood the candidates at the graduation
ceremony. No other individuals will be allowed to hood the candidates for graduation.
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Photos and videos are available for purchase through an outside vendor which
coordinated by the Office of Student Life.
Students Responsibilities
A candidate for the degree must:







Satisfy all academic requirements for graduation
Satisfy all indebtedness to the school, including loaned or rental property
Make formal application for his/her degree to the Office of the Registrar by the
specified deadline for that term of graduation
Be recommended to receive the degree by the instructors, and the certification
by the dean of the school and the president of the school
Not have an “F,” "Incomplete” or outstanding grade in any course in any
semester
Pay the graduation fee

Degrees and certificates are provided after final grades have been recorded on the
student’s permanent academic record and the student has been conferred as a
graduate.
Instructors Responsibilities
Instructors must submit final grades by published deadlines in their respective school’s
academic calendar. Instructors are responsible for notifying their associate deans or
program chairs if unable to record grades due to an unexpected absence and must
have an alternate to record grades.
Office of Registration Responsibilities
The Office of the Registrar will review the following requirements for graduation:








Minimum number of Semester Credit Hours have been completed
Minimum grade point average has been met
All final official transcripts have been received, along with any foreign transcript
evaluations necessary
All prerequisites have been completed
Any transfer credits have been posted to the student’s record
Any previous degrees earned have been posted to the student’s record
All school grades have been posted
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School’ Responsibilities
The school is responsible for securing a venue for the ceremony, coordinating a
rehearsal and hosting the ceremony. They are also responsible for contracting outside
vendors for the ceremony for videography and photography.
School President Responsibilities
The President is the presiding officer who officiates over graduation ceremonies.
5.3.4 Replacement of Diplomas
A lost or destroyed diploma can be replaced upon payment of a duplicate diploma fee
and completion of the Request for Duplicate Diploma or Certificate form with the Office
of the Registrar. The graduate must complete a Request for Duplicate Diploma form
and a statutory declaration. Any other supporting evidence is to be attached to the
request.
Revocations of the Degrees
The School reserves the right to revoke any degree awarded if it is proven through
student disciplinary or other action that the student is guilty of cheating, plagiarism, or
other academic dishonesty or fraudulent activity and obtained the degree under false
pretenses.
5.4 Transcripts Records
School will maintain each student transcripts.
Student records, including the academic transcript, are protected by the FERPA privacy
act. Only the student may request a copy of his or her academic record. Family or
friends are not permitted access to student records without the written consent of the
student.
Only eConsulting Group, Inc. transcripts may be requested or released. Transcripts
and documents from other institutions are the property of the school and, as such, are
under the control of the Office of the Registrar. Under federal policy, a student has the
right to view the documents in his or her file; the School is not required to provide (or
allow the making of) copies of these documents. Transcripts submitted to the school for
admission or credit transfer become the property of the school and cannot be returned
to the student or forwarded to other institutions.
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Fees for Transcripts
Students/alumni receive up to 2 free transcripts. Once 2 transcripts have been issued
per person, the following fees will be charged:


Current students, this fee can be charged to the student's account:
 For each transcript printed and picked up ($10.00)
 For each transcript mailed, requested in sealed envelope, or sent
electronically ($5.00)

Unofficial Transcripts
The school Registrar's office does not provide unofficial transcripts. Unofficial
transcripts are available online at no charge for current students and students who have
left the school within the last 18 months.
Students who left the school more than 18 months ago will need to request an official
transcript from the school by sending an email request to the following email address
pme@eCGmn.com, subject: “Transcript Request”.
For general transcript questions, please contact the Office of the School Registrar at
312.804.9992.
How to Request a Transcript
In order to request an official transcript from the school, a student should send an email
request to the following email address: pme@eCGmn.com, subject: “Transcript
Request”.
Financial obligations (holds) to the school must be cleared before requests can be
honored.
Requests will usually be processed within three to five business days of
receipt. Requests are not processed over the weekend or during school holidays.
Payment will be made electronically. The link for the payment will be sent to the student.
Payment must be completed before the release of the certificate.
Physical or Digital Signature Required
All requests must be either sent to the email address: pme@eCGmn.com or brought in
person. Student must provide evidence that will identify him as a school student.
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Request in Person
The Office of the School Registrar is open weekdays from 9:00 a.m. until 5 p.m. and is
located 20 N. Wacker Dr., Suite 1200, Chicago, IL 60606. Students and former students
are welcome to visit the office and complete the transcript request form for an electronic
transcript or for paper transcripts. Depending on the number of pending requests,
paper transcripts can be processed while you wait. Please note, however, that if the
number of transcripts pending is high or if transcript verification must be completed (for
older student records), it may be 24 hours or more before a transcript is ready. If more
than 10 transcripts are needed, the requestor should allow five business days for
processing.
Transcripts are not faxed or mailed. The transcripts request could not be
expedite.
Pickup by requestor: You must have an acceptable and valid ID (proof of identity) with
signature and photo. Please present your ID at the time of your request, if the name
shown on your primary identification does not match the name on your school records,
you will be required to present additional proof of identity. All transcripts must be picked
up within 60 days. After 60 days, your transcripts will be discarded and you will need to
submit a new transcript request.
Pickup by a designated third party: In addition to the completed/signed transcript
request form, you must note on the request form (or submit a separate signed
statement) specifying the individual to whom you are allowing release of your official
transcript. The person picking up the transcript must present a valid photo ID. All
transcripts must be picked up within 60 days. After 60 days, your transcripts will be
discarded and you will need to submit a new transcript request.
Student Notification
Students who provide their email address on the transcript request form will receive two
notification emails from eSCRIP-SAFE® when the e-transcript has been sent to the
designated recipient and when it has been opened by the recipient. If the first email
notification is not received, the student should make sure the notification was not
intercepted by a spam filter.
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6. STUDENT CONDUCT
Article I. Prohibited Conduct

A. Student Responsibility to Know Rules and Regulations
Each student is responsible for notice of and compliance with the provisions of the
School’s Rules and Regulations. All students are expected and required: (a) to obey the
law, (b) to comply with School Rules and Regulations and with directives issued by a
School official in the course of his or her authorized duties, and (c) to observe standards
of conduct appropriate for an academic institution. Each student is charged with the
obligation to conduct himself/herself in a manner compatible with the School's function
as an educational institution.
B. Rules and Regulations
Any student found to have violated the following rules and regulations is subject to the
sanctions outlined in Section C, below:
1. Violations of Fire and Safety Regulations.
This rule prohibits, but is not limited to, the following:







Failure to comply with posted evacuation procedures;
Tampering with fire protection apparatus;
Possession, use, or threatened use of fireworks, bombs, or explosive devices of
any character;
Use of open flame devices or combustible materials, including chemicals, which
endanger the safety or well being of the School community;
Unauthorized use of, tampering with, or misuse of electrical equipment, burglar
alarms, fire exits, or giving false alarms or false reports of fire or emergency; or,
Fire-setting.

2. Behavior Which Jeopardizes the Health or Safety of Self or Others.
This rule prohibits, but is not limited to, the following:






Unauthorized/illegal possession, storage, or use of weapons or firearms
(Possession of a license to possess or use a weapon shall not constitute a
defense of any violation of this Rule, as the School reserves the right to restrict
even licensed possession or licensed behavior when such restrictions adds to
the protection of person or property of the School.);
Acts, or threats, of physical assault or abuse;
Sexual assault or rape (e.g., date, acquaintance or stranger);
Violence;
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Failure to cease repetitive unwanted behavior directed toward a particular
individual or individuals;
Stalking;
Sexual harassment;
Sexual exploitation or misconduct;
Suicide attempts;
Disorderly conduct;
Hazing;
Forcible detention;
Threatening behavior;
Indecent exposure;
Alcohol poisoning;
Drug overdose; or,
Rioting.

3. Misconduct Involving Alcohol.
The School prohibits the unauthorized possession, use, or distribution of alcoholic
beverages. The School enforces all state and federal laws or regulations that regulate
and control the sale or use of alcohol. Consistent with state laws, School policy, limits
on-campus use of alcoholic beverages to specified areas and to persons of legal age
(21 years old in the State of Illinois). This rule prohibits, but is not limited to, the
following:
a) Unauthorized or illegal use of any alcoholic beverages;
b) Aiding or abetting an underage person in the purchase of alcoholic beverages;
c) Disorderly conduct due all or in part to being under the influence of alcohol;
d) The possession, consumption, or distribution of alcohol in any School facility or
event, except as provided by the institution, in accordance with state and local law;
e) Misrepresentation of age to obtain alcoholic beverages;
f) Providing alcohol to underage persons;
g) Possession of an open alcohol container in a public area;
h) Consumption of alcohol in a public area; or
i) Possession, use, or distribution of alcohol by underage persons.

4. Misconduct Involving Illegal Drugs or Controlled Substances.
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The School prohibits the possession, use, sale or distribution of illegal drugs or
controlled substances and enforces all state and federal laws that prohibit the
possession or sale of illegal drugs or drug paraphernalia. This rule prohibits, but is not
limited to, the following:






Possession, use, distribution, sale, manufacture, or processing of illegal or unprescribed narcotics, illegal drugs, hallucinogens, and controlled dangerous
substances;
Possession, use, or sale of drug paraphernalia;
Possession, use, sale, or distribution of legal drugs which were not prescribed to
the recipient or person in possession;
Misuse of prescribed drugs or over the counter drugs; or
Failure to take prescribed drugs or over the counter drugs as agreed between a
School Official and the student.

5. Theft or Property Damage.
Intentional or negligent acts or attempted acts resulting in theft or property damage are
prohibited. This includes, but is not limited to:
a) Theft, vandalism, destruction, damage, abuse, or fraudulent use of School or private
property, including School property, personal or School credit cards, and School funds;
or
b) Theft, destruction, damage, abuse, or fraudulent use of School services, including
attendance in classes in which the student is not enrolled, computer, telephone, and
mail services.

6. Unauthorized Entry or Presence in or on School Property.
This rule prohibits, but is not limited to, the following:



Failure or refusal to leave School grounds, or a specific portion thereof, or a
School facility when requested by an authorized School official; or
Improper or unauthorized entry into a School building, facility, or campus
residence.

7. Acts of Dishonesty or Falsifying School Records.
This rule prohibits, but is not limited to, the following:


Falsifying, forging, altering, causing the alteration of, or furnishing false
information (written or oral) on, or relative to, School records, or to School
officials;
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Falsifying, forging, altering, causing the alteration of, or furnishing false
information regarding identification cards, absence excuses, parking hangers,
transcripts, grade reports, test papers, answer sheets, examinations, admissions
or financial aid applications, registration materials, and computer records;
Unauthorized possession or use of School records, documents, instruments, or
property (e.g., identification card, key, meal card);
Failure to provide student identification, or other identification, to School officials
upon request;
Providing false or misleading information on police reports, Residential Life
Information Forms, or during testimony before the Parking Appeals Board; or
Furnishing false information to any School official or office, g) misrepresenting
ownership of School or private property (e.g. selling textbooks as an authorized
owner/seller).

8. Failure to Meet Financial Obligations to the School.
This rule prohibits, but is not limited to, the following:



The failure to pay delinquent accounts, including parking violation fees, after the
School has notified the student of the debt; or
The use of worthless checks, money orders, or credit cards in payment to the
School for tuition, room and board, fees, library fines, traffic penalties, etc.

9. Disruption of Any School Activity.
This rule prohibits, but is not limited to, the following:





Acts inhibiting, interfering with, obstructing, or damaging either (i) an academic
activity (e.g., teaching, research, or School Administration) or organized student
activity; or (ii) a campus resource relating to academic materials (e.g., library
books, audiovisual materials and tapes);
Any intentional act substantially interfering with the freedom of expression of
others on School property or at School sponsored activities; or
Activity which disrupts or interferes with normal School functions or operations.

10. Violations of Residential Life Policies, Rules and Regulations.
This rule prohibits the violation of Residential Life policies, rules, or regulations, as
provided in the Guide to Community Living and the Residential Life license.
11. Gambling.
This rule prohibits, but is not limited to the following:

20 N. Wacker Dr, Suite 1200 Chicago, IL 60606 Direct: (312) 804-9992 Office: (312) 804-0772 Fax: (312) 803-2223

25




On campus gambling, including raffles, except when appropriate Baltimore
County permits are obtained and filed in advance with the appropriate School
office;
Pools and other bets on sporting events.

12. Violations of Federal, State, and Local Laws.
Students are responsible for knowing and observing all local, state and federal laws.
Action by law enforcement agencies, or lack of such action, will not preclude action by
the School as well, in the event the misconduct in question also constitutes a violation of
this Code.
13. Violation of Published School Rules, Regulations or Policies.
Students are responsible for knowing and observing all published school rules,
regulations and policies.
14. Improper Uses of Computers and Technology.
This rule prohibits the breach of computer security, harmful or unauthorized access,
unauthorized copying or distribution of programs and/or data, unauthorized transfer of
programs and/or data access denial, or the attempt to commit such acts. See the school
Policy for Responsible Computing
15. Abuse of the Student Conduct Review System.
This rule prohibits, but is not limited to, the following:










Failure to obey a written Notice to Appear issued by the Director;
Falsification, distortion, or misrepresentation of information before the Conduct
Officer, Director, a Hearing Board or Appellate Board;
Disruption or interference with the orderly conduct of a Student Conduct Review;
Referral of an allegation of misconduct known to be false;
attempting to discourage or influence an individual’s proper participation in, or
use of, the Student Conduct Review System;
Attempting to influence the impartiality of a member of a Hearing Board or
Appellate Board prior to, and/or during the course of, the Student Conduct
Review;
Harassment (verbal or physical) and/or intimidation of a member of a Hearing
Board or Appellate Board, the Charging Party, a witness or victim, prior to, during
the course of, or after the Student Conduct Review;
Failure to comply with the sanction(s) imposed under the Code of Student
Conduct; or
Influencing or attempting to influence another person to commit an abuse of the
Student Conduct Review System.
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16. Failure to Comply with the Request of a School Official.
This rule prohibits, but is not limited to, the following:


Failure to comply with a reasonable and lawful request or directions by a School
official;
 Interference with students, instructors, staff, or law enforcement officials acting in
the performance of their official duties; or
 Failure to comply with a Student Conduct Notification.
17. Skateboarding, Rollerblading, or Roller-skating in or Near a School Building.
This rule prohibits, but is not limited to, the following:



Use of a skateboard, rollerblades, bicycles or roller-skates in a manner that may
cause damage to School property; or
Use of a wheeled device around School buildings in a manner that may cause
injury to pedestrians.

18. Aiding or Abetting Misconduct.
This rule prohibits aiding or abetting misconduct by others which would be in violation of
the rules outlined in this Code or of federal, state or local laws. Aiding is defined as
acting with intentionality to directly assist another in the planning or commission of
misconduct. Abetting is defined as the intentional encouragement of any action which
assists or supports another in the achievement of misconduct, or of the intentional
creation of the conditions necessary for misconduct to occur.

19. Violation of Copyright.
This rule prohibits, but is not limited to, the downloading or sharing of the intellectual
property and copyrighted works of others without permission or consent of the copyright
holder, including music, motion pictures, computer software, photos, data files, and
configuration files and maps using school computer resources.

C. Sanctions and Conditions
1. The following sanctions may be imposed upon any Charged Student, found to have
violated the Code of Student Conduct:



Disciplinary Reprimand - This sanction indicates that the Charged Student’s
“good standing” status is in jeopardy and further violations may result in
Disciplinary Probation, Suspension, or Dismissal.
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Disciplinary Probation - This sanction places the Charged Student on
probationary status during which further violations of the Code of Student
Conduct may result in Suspension or Dismissal.



Disciplinary Suspension - A sanction of suspension terminates a student's status
as an enrolled student for either a specific or indefinite period of time. The
suspension may take effect immediately, on some future date to be specified, or
be held in abeyance. A suspended student is restricted from campus and may
not be present on campus without specific written authorization from the Vice
President for Student Affairs or designee. Any violation of this restriction shall
subject the student to arrest for trespassing. A student who is suspended shall
exit campus immediately upon receiving notice that the sanction of suspension
has been imposed. School Police must accompany the student when retrieving
personal belongings. This sanction is noted on the student’s transcript as
“Disciplinary Suspension”. As described in Article III, the Student may file a
written request with the Office of Student Judicial Programs to have this notation
expunged after the period of suspension has ended. Otherwise, the notation will
remain on the student’s transcript unless the disciplinary file is expunged. A
student under this sanction may reapply for admission after the designated
number of semesters or years and must show cause why the behavior for which
the student was suspended will not reoccur and that during the suspension the
student has made positive contributions to society (e.g. through work, volunteer
service, schooling, etc.).



Disciplinary Dismissal - A sanction of dismissal permanently terminates a
student's status as an enrolled student. A dismissed student is restricted from
campus and may not be on campus without specific written authorization from
the school’ President. Any violation of this restriction shall subject the student to
arrest for trespassing. A student who is dismissed shall exit campus immediately
upon receiving notice that the sanction of dismissal has been imposed. School
Police must accompany the student when retrieving personal belongings. This
sanction is noted on the student’s transcript as “Disciplinary Dismissal” and will
remain on the student’s transcript unless the disciplinary file is expunged.

2. The following conditions may be imposed, along with a sanction, for any Charged
Student found to have violated the Code of Student Conduct. Conditions include, but
are not limited to:






Financial restitution for any loss sustained or incurred by the institution or
member(s) of the School community.
Community restitution.
Attendance at an alcohol and/or other drug education program.
Counseling Session.
Educational Project.

20 N. Wacker Dr, Suite 1200 Chicago, IL 60606 Direct: (312) 804-9992 Office: (312) 804-0772 Fax: (312) 803-2223

28
















Suspension of computer account.
Restriction from specific School buildings, areas, or facilities.
Termination of School Residential Life license.
Termination of Food Services contract.
Restriction or denial of campus driving privileges for disciplinary violations
involving the use or registration of motor vehicles and parking permits.
No contact with designated persons.
Residential Life housing reassignment or loss of ability to re-license or reapply for
School housing.
Establishment of Educational Achievement Expectations.
Revocation or denial of degree/diploma.
Academic Registration block.
Monetary fines.
Loss of School privileges, including social privileges, athletic privileges, housing
privileges, co-curricular privileges, and facility-use privileges.
Residential Life Probation – This condition places the student on a notice that
further violations may lead to the termination of the student’s School Residential
Life license.
Random Drug Testing.

3. Attempts to violate this Code are subject to sanctions to the same extent as
completed violations.

4. Failure to complete a mandated sanction within the allotted time may result in
administrative actions including but not limited to block on the student's ability to register
for classes.

Article II. Processes & Outcomes

A. Jurisdiction of the School
Any student who engages in conduct that is prohibited by the rules and regulations
outlined in this Code is subject to a Student Conduct Review. Misconduct that takes
place off the campus and is deemed detrimental to the interests of the School is also
subject to a Student Conduct Review.

B. Criminal and Civil Accountability
In addition to a student’s accountability to the School, a student also remains
accountable to civil authorities and may be prosecuted criminally for violations of law. A
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Student Conduct Review at the School will normally proceed during the pendency of
criminal proceedings.

C. Access for Persons with Disabilities
The School will provide reasonable accommodations to students with disabilities, to
enable them to participate fully in the processes, programs, and services offered by
Student Judicial Programs. Accommodations are determined on an individual basis by
Student Support Services. Any student with a disability requiring an accommodation
should notify the Conduct Officer seven (7) days prior to the Pre-Hearing Conference or
Student Conduct Hearing.

D. Student Conduct Review Process
1. Any member of the School community may refer allegations of student misconduct
that may be in violation of the Code of Student Conduct. The allegations shall be in
writing and directed to the school President. Persons making such allegations are
required to provide information pertinent to the case and may be expected to appear
during Student Conduct Review proceedings as the Charging Party. The Director may
appoint a Charging Party.

2. The President may conduct additional investigation to determine if the allegations
have merit. If the allegations are unsubstantiated, the matter will be closed. Such
disposition shall be final and there shall be no subsequent proceedings unless new
information, unavailable at the time of the original disposition, arises.

3. If the allegations of misconduct are (a) based on reasonably reliable information and
(b) may involve a violation of the Code of Student Conduct, the school President will
write a letter describing the charges to the Charged Student and scheduling a PreHearing Conference.

4. All charges and dispositions will be issued to the Charged Student in written form. All
charge and disposition notices will be (a) hand-delivered, (b) e-mailed to the student’s
School e-mail account, (c) mailed to the on-campus address of the Charged Student
with return receipt-requested, or (d) mailed by certified, return receipt requested first
class mail to the off-campus address on file in the School President’s Office. Notices
sent to off-campus addresses may be copied and sent First Class U.S. Mail. Electronic
notices will be sent to the School assigned email account. Notices sent by these
methods will be presumed to be delivered unless returned as undeliverable. Students
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are responsible for ensuring that their mailing address of record is current and
complete. Students are also responsible for maintaining their School assigned e-mail
account.
5. The Pre-Hearing Conference is an informal, non-adversarial meeting between the
Charged Student and the school President. The Charging Party is not required to
participate. Documentary evidence and written statements can be relied upon, so long
as the Charged Student is allowed to respond to them.





When the Charged Student does not dispute the facts upon which the charges
are based, pleads “responsible” to the alleged rule violations, and executes a
written waiver of the hearing procedures, the school President shall impose an
appropriate sanction. The student shall be informed in writing of the decision. In
such a case, when the Charged Student accepts responsibility for violating a
Code rule(s), only the sanction may be appealed.
In those cases in which the Charged Student contests the allegations upon which
the charges are based or refuses to execute a written waiver of a hearing, a
Student Conduct Hearing will resolve the allegations.
Failure to appear at a Pre-Hearing Conference may preclude the early resolution
of the case and may require that a full hearing be held by the Hearing Board to
resolve the matter.

6. Student Conduct Hearings shall be conducted by a Hearing Board according to the
following guidelines:



Both the Charged Student and Charging Party shall be provided an opportunity
to present relevant evidence and witnesses on their behalf. The Hearing Board
will determine relevancy and admissibility of evidence and witnesses. Both
parties shall have the opportunity to hear and have relevant questions asked of
adverse witnesses. Witnesses will be advised that Student Conduct Hearings are
confidential. The Hearing Board may receive evidence and testimony by other
means as the situation dictates. Written statements may be admissible and shall
be signed in the presence of a School Official. Both parties shall have the right to
read and submit a rebuttal to such evidence. The Hearing Board need not resort
to this procedure in any case where it is believed to be unfair to the Charged
Student or the Charging Party. To expedite the process, both parties may, at
their discretion, provide written statements and/or testimony to the Hearing Board
for review prior to the Student Conduct Hearing. Such statements and
documents are not dispositive of the proceedings.



The Board shall hear evidence and testimony relevant to the Charged Student’s
alleged involvement in the rule violations and then deliberate in closed session.
The Hearing Board’s determination shall be made on the basis of whether it is
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more likely than not that the Charged Student violated the Code of Student
Conduct. Responsibility is determined by a majority vote of the Hearing Board
members. If the Charged Student is found responsible for any alleged violations,
the Board may receive additional evidence and testimony regarding appropriate
sanctions. The Board may take into consideration prior findings of School
violations and Residential Life policy violations as well as criminal convictions
when determining sanctions. The Hearing Board vote must be unanimous to
implement the sanction of suspension or dismissal. The Charged Student and, to
the extent authorized by FERPA, the Charging Party and any Victim, as defined
in Article III, Section U, shall be informed of the outcome of any Student Conduct
Review.


The evidence and testimony of witnesses will be admissible if it is relevant. The
Hearing Board will determine relevancy. Criminal and Civil evidentiary rules are
not controlling in Student Conduct Hearings.



One Advisor is permitted to accompany each Charged Student, Charging Party
or Victim throughout the Student Conduct
Review. The advisee may be assisted and advised by the person of their choice,
e.g., a friend, a parent, a professor, a counselor, an attorney. An advisor may not
be a witness or a Charged Student in the same alleged misconduct/incident. The
role of the advisor shall be limited to consultation with their advisee. Advisors
may not address the Hearing Board or question hearing participants. Advisors
must assist their advisee in a manner that does not disrupt the hearing, e.g.,
written or whispered words. Violations of these limitations may result in ejection
of the advisor from the hearing at the discretion of the Chair of the Hearing. An
advisor may not appear in lieu of the Charged Student.




i.

The Chair of the Hearing Board, with the aid of the Director, shall:
Confirm that the Charged Student received the Procedures & Safeguards for
Students in the School Student Conduct Review System.
ii.
If an advisor is present, review the advisor's role and limitations during the
hearing.
iii.
Make all rulings on matters relating to the conduct of the hearing, including
matters regarding admission of evidence and witnesses.
iv.
Maintain an orderly hearing and permit no person to be subjected to abusive
treatment. The Chair of the Hearing Board may expel or exclude anyone who
refuses to be orderly.
v.
Administer an appropriate oath of honesty to all persons testifying before the
Hearing Board.


The Charged Student may affirmatively indicate to the President, at least two
days prior to the hearing, the desire to have the hearing open. In such cases, the
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President shall notify the Charging Party and Victim. If the Charging Party or
Victim objects to the open hearing, the Hearing Board will decide the matter in
closed session. Otherwise, all hearings are to be in closed session and only
Board members, the Charging Party, the Charged Student, the Victim, a single
advisor for each of them and the Director of Student Judicial Programs, or
designee, will be allowed to be present. In open hearings, sequestration of
witnesses is permissible. The Chair of the Hearing Board or the Director may
limit the number of spectators relative to available space in the hearing room.


A single recording will be made of the Student Conduct Hearing. If a recording
malfunction occurs, the Hearing Board shall include a summary of the testimony
sufficiently detailed to permit review on appeal. The recording shall be
maintained by the Office of Student Judicial Programs and, in case of an appeal,
made available for review, upon request, to the parties involved in the appeal as
well as the Appellate Board. A Charged Student may review the recording of
his/her hearing by scheduling an appointment with the Director. Review of the
recording shall only occur in the presence of the Director, or designee. In cases
where the Charged Student is found not to be responsible, the recordings shall
be erased or destroyed as soon as practicably possible after the hearing. The
recording is the property of the School.



If the Charged Student does not appear and does not provide a satisfactory
explanation for the absence, or should the Charged Student leave the hearing
before its conclusion or adjournment, the hearing may proceed and the Hearing
Board may render a decision based upon the available evidence.
o In the absence of a Hearing Board quorum, the Director, or the school
President for, may designate an alternative means of resolution such as
designating a person(s) to act in place of the Hearing Board.



Either the Charged Student, the Charging Party, or the Victim may challenge the
impartiality of any member of the Hearing Board scheduled to hear the case. The
challenge shall set forth the basis of the alleged bias such as, that the member
was a participant in the event out of which the action arose, or is related to, or
has had past association with the Charged Student, the Victim and/or with the
person making the referral. The Hearing Board, after reviewing the matter, will
determine whether the member of the Hearing Board should be disqualified from
consideration of the case.



Where a Charged Student has been charged with multiple offenses arising out of
a single occurrence or a series of related offenses, a single hearing may be held
for the Charged Student. Where more than one student is charged with
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misconduct arising out of a single occurrence or out of connected multiple
occurrences, or the same operative facts, a single hearing may be held for all the
students charged. Such students may request that their case be consolidated
with others, or separated from others. The Charging Party shall have the
opportunity to respond to the request, and the Director shall make determinations
regarding consolidation or separation. A Charged Student may request a
consolidated hearing of multiple offenses of an unrelated nature.
The Director’s role at the hearing is primarily advisory. The Director will be
accorded all privileges of Board members, but shall not vote.

E. Interim Suspension, Restriction from School Property



A student may be suspended or restricted from School Property for
an interim period pending Student Conduct Review or medical
evaluation. The Vice President for Student Affairs, or a designee
may initiate this action. The interim suspension or restriction is
effective without prior notice, when there is evidence that the
continued presence of the student on the School campus, or in
specific facilities, poses a substantial threat to himself or herself, or
to others, or to the stability and continuance of normal School
functions.



A student may request a review of the interim action. This request
must be in writing to the school President, or designee. A response
to the request will be made within five (5) days from the date of
receipt of the request. The review shall examine the following
issues only: a) the reliability of the information concerning the
student’s conduct, including the matter of identity; and b) whether
the alleged conduct and surrounding circumstances reasonably
indicate that the continued presence of the student on the School
campus, or in a specific campus facility, poses a substantial threat
to him or herself or to others or the stability and continuance of
normal School functions.



Interim suspension or restriction from School Property shall be
followed, within ten (10) days, by an opportunity to have a PreHearing Conference or Student Conduct Hearing as described in
this Code.
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F. Appeals



A decision reached by a Hearing Board or a sanction imposed by a
Conduct Officer, may be appealed by the Charged Student, or
Victim, if applicable, to an Appellate Board. Grounds for the appeal,
as stated in the written request, must be based upon at least one of
the following: a) Substantial departure from, or denial of, rights or
provisions enumerated in the Code of Student Conduct; b) New
evidence, unavailable or unknown at the time of hearing, has been
discovered or made available which, if proven accurate, would
substantially alter either the decision as to the responsibility of the
Charged Student or as to the sanction imposed; c) A reasonable
claim that the sanction imposed is disproportionate to the gravity of
the misconduct.



All appeals shall be heard by the Appellate Board.
a) A written Notice of Intent to Appeal must be submitted to the
Office of Student Judicial Programs within two (2) days of the
date of issuance of the decision. Failure to submit Notice of
Intent to Appeal within the allotted time will render the original
decision final and conclusive.
b) A written appeal must be submitted to the Office of Student
Judicial Programs within four (4) days of the date of issuance
of the decision. Failure to submit a written appeal within the
allotted time will render the original decision final and
conclusive.
c) The Charging Party and Victim, if applicable, will be given the
opportunity to file a response to the Charged Student’s
appeal within three (3) days of receiving notice that an appeal
has been filed. The Charged Student will be given the
opportunity to file a response to the Victim's appeal within
three (3) days of receiving notice that an appeal has been
filed.
d) Appeals shall be decided upon the record of the original
Student Conduct Review and/or Hearing, the disciplinary
record, the written appeal of the Charged Student and Victim,
if applicable, and the written response of the Charging Party.
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The Director may provide more time for any part of the appeal
process, when good cause is shown and a written request is made
for such an extension.



Sanction imposition is usually deferred during the pendency of
appellate proceedings, however a Charging Party’s or Victim's
request to implement all or part of the sanction and conditions
during the appeal proceedings can be filed with the Director. The
Director will request a response from the Charged Student. The
determination is at the discretion of the Director.
Appeals based on grounds other than those enumerated above are
subject to dismissal by the Director.





The Appellate Board may reverse a finding of responsible or not
responsible, remand the matter, or increase, decrease, or simply
alter the sanction or conditions.



The decision of the Appellate Board is final and conclusive.

G. Probationary Period:
New and re-enrolling students to the school are subject to a probation period. During
this two (2) week period, students will be evaluated on a daily basis for onsite and
online attendance, submitting onsite activities, required meetings, completion of onsite
and online assignments, and cooperation with the instructors. If any procedures or
policies are not followed, the student will be removed from the program.

Article III. Reentrance, Expunging Disciplinary Records And/ Or Removing
Notations

A disciplinary record may be expunged and/or a transcript notation removed for good
cause by the Director of Student Judicial Programs. A "Petition to Expunge” shall be
submitted by the Student Petitioner to the school President and Director for review.
Factors to be considered shall include the following:




The present demeanor of the Petitioner;
The conduct of the Petitioner since the violation;
The nature and severity of the violation;
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The nature and severity of any damage, injury, or harm resulting from the
misconduct; and
The recommendation of the Charging Party

Students, that have been previously removed from the program due to the various
reasons, might renter the program after the approval from the Appellee Board.
Students who were enrolled within the last year must send a request for re-entrance to
the Appellee Board for a review. The request must include following information:
Student‘ Name:

Address:

Name of the Program:
Start Date:

Stop Date:

Return Date:

Reason for Leaving the Program:
Name of the Classes Completed:
Name of the Classes to Complete:
Reason for Leaving the Program:
Reasons for Getting Back into the Program:
Returning student must submit $100.00 non-refundable administration fee together with
the reentry application. Student will be informed within a 10 days about the decision.
Reentry application mist be submitted at least 30 days before the start of the next term.
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7. TUITION FEES
Each of the school programs is made of “core” or mandatory courses and “elective” or
discretionary courses. After student joins the program and select his/her electives,
he/she is obligated to complete them in order to receive the certificate.

The tuition includes following components (see sample Table 2 below):

Please note, tuition includes equipment, books, certifications/tests fees and
administration/registration fees. The school will provide students with the books,
certifications/diploma and equipment (e.g., notebook computers). Students who already
have the notebooks may use these funds for additional tests and/or text material.
In order to complete the program, students are required to pass school/class work and
required certifications/tests. Students who do not pass the certifications would not
receive the credentials/certifications/diploma and their status would stay “incomplete” till
they pass the mandatory exams. Please review paragraph: 5.2 Graduation
Requirements, page 14 of this document.
School offers following programs:










Database Management Expert™ (with PMP) - DME™
Healthcare IT Expert™ (with PMP) - HITE™
Management Expert™ - ME™
Network Security Expert™ (with PMP) - NSE™
Office Management Expert™ - OME™
Programming Expert™ (with PMP) - PE™
Project Management Expert™ (with PMP) - PME™
Six Sigma Expert™ (with PMP) - SSE™
Web Development Expert™ (with PMP) - WME™

The following list includes the school tuition fees for each of the programs, listed above:
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Database Management Expert™ - (including PMP®) Cost: $9,000.00
Course ID
Core Courses
Hours Course ID

Cost Breakdown
Registration Fee: $ 100.00

PM5001

Project Management Professional (PMP®)

40

Tuition:

$ 7,000.00

AG5001

Agile Management (Expert and Scrum)

40

Books:

$

PM8000
-----

Six Sigma (Green Belt)
Lab Hours
---Total Hours

40
40
---160

Tests:
Equipment:
Total Cost:

$ 1,000.00
$ 300.00
$ 9,000.00

Duration: 6 weeks Total Hours: 240
Elective Courses
Hours
Managing Oracle Database Application
OR5000
40
Development
Managing MS SQL Database Application
MS5000
40
Development
IT5000 ITIL Framework Level 1
40
PM8001 Six Sigma Black Belt
40
MS6000 Managing Share Point
40
PM3000 Microsoft Project
24
Other Electives Courses, as approved by the school.
Total Elective Hours Required
80

600.00

Healthcare Management Expert™ (including PMP®) Cost: $9,000.00
Course ID
Core Courses
Hours Course ID

Cost Breakdown
Registration Fee: $ 100.00

HC5001

CPHIMS Exam Prep

40

Tuition:

$ 7,000.00

PM5001

Project Management Professional ®

40

Books:

$

AG5001
PM8000
---

Agile Management (Expert and Scrum)
Six Sigma (Green Belt)
Lab Hours
--

40
40
40
--

Tests:
Equipment:
Total Cost:

$ 1,000.00
$ 300.00
$ 9,000.00

--

-Total Hours

Management Expert™ - (including PMP®)
Course ID
Core Courses

-200

Duration: 5 weeks Total Hours: 200
Elective Courses
Hours
Managing Oracle Database Application
OR5000
40
Development
Managing MS SQL Database Application
MS5000
40
Development
IT5000
ITIL Framework Level 1
40
PM8001 Six Sigma Black Belt
40
MS6000 Managing Share Point Environment
40
PM3000 Microsoft Project
24
Other Electives Courses, as approved by the school.
Total Elective Hours Required
0

Cost: $9,000.00
Hours Course ID

600.00

Duration: 6 weeks Total Hours: 240
Cost Breakdown
Elective Courses
Hours Registration Fee: $ 100.00

PM5001

Project Management Professional (PMP®)

40

AC3000

Accounting Principles and Concepts

40

Tuition:

$ 7,000.00

AG5001
PM8000
CR3000
----

Agile Management (Expert and Scrum)
Six Sigma (Green Belt)
Crystal Reports
Lab Hours
--Total Hours

40
40
40
40
--160

MK3000
PM3000
BA3000
Other
--

Social Media and Marketing
Microsoft Project
Business Analysis

40
24
24

Books:
Tests:
Equipment:
Total Cost:

$ 600.00
$ 1,000.00
$ 300.00
$ 9,000.00

--

--

-Total Elective Hours Required

80
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Office Manager Expert™ - (including PMP®)
Course ID
Core Courses
AC3000
Accounting Principles and Concepts
MK3000
Social Media and Marketing
MG3000 Office Administration
MOS1000 Microsoft Office Suite
-Lab Hours
----Total Hours

Network Security Expert™ - (including PMP®)
Course ID
Core Courses

Cost: $9,000.00
Duration: 6 weeks Total Hours: 240
Hours Course ID
Elective Courses
Hours
40
--40
--40
--80
--40
-------Other Electives Courses, as approved by the school.
240
Total Elective Hours Required
0

Cost: $9,000.00
Hours Course ID

Duration: 6 weeks Total Hours: 240
Cost Breakdown
Elective Courses
Hours Registration Fee: $ 100.00

PM5001

Project Management Professional (PMP®)

40

NS1000

AG5001
PM8000
--

Agile Management (Expert and Scrum)
Six Sigma (Green Belt)
Lab Hours

40
40
40

NS2000 Network +
40
NS3000 Security+
40
NS5000 CISCO Network Security Expert™
40
IT5000
ITIL Framework Level 1
40
PM3000 Microsoft Project
24
Other Electives Courses, as approved by the school.
Total Elective Hours Required
80

----

---Total Hours

Programming Expert™ - (including PMP®)
Course ID
Core Courses

---160

Cost: $9,000.00
Hours Course ID

Cost Breakdown
Registration Fee: $ 100.00
Tuition:
$ 7,000.00
Books:
$ 600.00
Tests:
$ 1,000.00
Equipment:
$ 300.00
Total Cost:
$ 9,000.00

A+

40

Tuition:

$ 7,000.00

Books:
Tests:
Equipment:
Total Cost:

$ 600.00
$ 1,000.00
$ 300.00
$ 9,000.00

Duration: 6 weeks Total Hours: 240
Cost Breakdown
Elective Courses
Hours Registration Fee: $ 100.00

PM5001

Project Management Professional (PMP®)

40

PR1000

Java Applications

40

AG5001
PM8000
-----

Agile Management (Expert and Scrum)
Six Sigma (Green Belt)
Lab Hours
---Total Hours

40
40
40
---160

PR2000 C++ Application Development
40
WD2000 PHP Web Design
40
PR4000 Python Application
40
PR5000 .Net Technologies
40
PM3000 Microsoft Project
24
Other Electives Courses, as approved by the school.
Total Elective Hours Required
80

Tuition:

$ 7,000.00

Books:
Tests:
Equipment:
Total Cost:

$ 600.00
$ 1,000.00
$ 300.00
$ 9,000.00
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Web Development Expert™ - (including PMP®)
Course ID
Core Courses

Cost: $9,000.00
Hours Course ID

Duration: 6 weeks Total Hours: 240
Cost Breakdown
Elective Courses
Hours Registration Fee: $ 100.00

PM5001

Project Management Professional (PMP®)

40

PR1000

AG5001
PM8000
-----

Agile Management (Expert and Scrum)
Six Sigma (Green Belt)
Lab Hours
---Total Hours

40
40
40
---160

WD1000 Joomla or Drupal Web Development
40
WD2000 PHP Web Design
40
WD5000 MySQL
40
WD6000 ASP.Net Development
40
PM3000 Microsoft Project
24
Other Electives Courses, as approved by the school.
Total Elective Hours Required
80

Project Management Expert™ - (including PMP®)
Course ID
Core Courses

Cost: $9,000.00
Hours Course ID

Java Applications

40

Project Management Professional (PMP®)

40

PM6000 Program Management

AG5001
PM8000
----

Agile Management (Expert and Scrum)
Six Sigma (Green Belt)
Lab Hours
--Total Hours

40
40
40
--160

PM3000 Microsoft Project
40
IT5000 ITIL Framework Level 1
40
PM8001 Six Sigma Black Belt
40
BA3000 Business Analysis
40
Other Electives Courses, as approved by the school.
Total Elective Hours Required
40

Cost: $9,000.00
Hours Course ID

$ 7,000.00

Books:
Tests:
Equipment:
Total Cost:

$ 600.00
$ 1,000.00
$ 300.00
$ 9,000.00

Duration: 5 weeks Total Hours: 200
Cost Breakdown
Elective Courses
Hours Registration Fee: $ 100.00

PM5001

Six Sigma Expert™ - (including PMP®)
Course ID
Core Courses

Tuition:

40

Tuition:

$ 7,000.00

Books:
Tests:
Equipment:
Total Cost:

$ 600.00
$ 1,000.00
$ 300.00
$ 9,000.00

Duration: 5 weeks Total Hours: 200
Cost Breakdown
Elective Courses
Hours Registration Fee: $ 100.00

PM5001

Project Management Professional (PMP®)

40

PM6000 Program Management

40

PM8000
PM8001
----

Six Sigma (Green Belt)
Six Sigma Black Belt
---Total Hours

40
40
---120

PM3000 Microsoft Project
40
IT5000 ITIL Framework Level 1
40
AG5001 Agile Management (Expert and Scrum)
40
BA3000 Business Analysis
40
Other Electives Courses, as approved by the school.
Total Elective Hours Required
80

Project Management Professional - (PMP®)
Cost: $2,549
Duration: 5 days Total Hours: 40
Course ID
Core Courses
Hours Course ID
Elective Courses
Hours
PM5001
Project Management Professional (PMP®) 40
------------------------------Other Electives Courses, as approved by the school.
Total Hours
40
Total Elective Hours Required
40

Tuition:

$ 7,000.00

Books:
Tests:
Equipment:
Total Cost:

$ 600.00
$ 1,000.00
$ 300.00
$ 9,000.00

Cost Breakdown
Registration Fee: $ 100.00
Tuition:
$ 1,399.00
Books:
$ 200.00
Tests:
$ 550.00
Equipment:
$ 300.00
Total Cost:
$ 2,549.00
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Agile Expert™
Course ID
Core Courses
AG5000
Agile Management (Expert and Scrum)
----------Total Hours

Cost: $2,149.00
Duration: 3 days Total Hours: 24
Hours Course ID
Elective Courses
Hours
24
--------------------Other Electives Courses, as approved by the school.
24
Total Elective Hours Required
24

Cost Breakdown
Registration Fee: $ 100.00
Tuition:
$ 999.00
Books:
$ 200.00
Tests:
$ 550.00
Equipment:
$ 300.00
Total Cost:
$ 2,149.00

Students who complete the entire program and meet the requirements will receive the
degree and certificate of completion for the program they enrolled to.
The tests fee of $1000.00 includes: $880.00 for the tests and $120.00 of
administration fee. Students must pass the tests in order to complete the program and
receive the credentials/diploma.
Equipment fee of $300.00 includes: a notebook computer, training material, case
studies and templates. In order for students to complete the program, the must utilize
our equipment and material.

20 N. Wacker Dr, Suite 1200 Chicago, IL 60606 Direct: (312) 804-9992 Office: (312) 804-0772 Fax: (312) 803-2223

42

8. REFUND POLICY
eConsulting Group, Inc. allows GI Bill students to cancel course one (1) day before the
start of the program or during the first two (2) sessions or two (2) weeks, whichever
comes first, of the program. Canceling the class before start of the program:
Students can cancel the class the night before the start of the class. eConsulting Group,
Inc. will reimbursed any funds received from the student for the program, except the
registration fee and the fee for the text material and equipment, if any given. Student
must bring the original voucher, a copy of our refund policy (this document), and our
invoice. eConsulting Group, Inc. representative reviews the documents and informs all
stakeholders about the student decision. Student will be issued the release document.
Refund will be issued within fifteen (15) business days. Student will be allowed to keep
the course material and equipment, if any given.
Canceling the class after start of the program:
GI Bill’ students could cancel class under following conditions:



Student brings the voucher, attendance records to date signed, a copy of our
refund policy (this document), and our invoice.
eConsulting Group, Inc. representative reviews the documents and informs all
stakeholders about the student decision. Student will be issued the release
document. Refund will be issued within fifteen (15) business days. Student will be
allowed to keep the course material and equipment, if any given. Table 3.
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9. OUR FACILITY
We are located at 20 N. Wacker Dr., Suite 1200. The office occupies the entire floor of
the Opera House and it is shared with other IT companies, which allows us to network
and collaborate with other experts in the field. The space includes 6 classrooms that
can hold up to 100 students per session. Each of our students receives the notebook
computer. We encourage prospective students to visit our campus before submitting an
application. A preadmission information session is offered weekdays and weekends
(excluding national holidays), and is followed by an optional campus tour. In addition,
preadmission information sessions and campus tours are available on selected
Saturdays throughout the year. Please contact us at info@eCGmn.com or
312.804.0772 to learn more about us.

Picture 1 - Floor Map
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Picture 2 - Office Space
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10. COURSE DESCRIPTION (CLOCK HOURS)

Course ID
AC3000

Course Title and Description
Accounting Principles and
Concepts

Duration

Total Hours

5 Days

40

This course covers following areas: Introduction to managerial accounting; product costing;
budgetary control and responsibility accounting; analysis and techniques for aiding management
planning and control decisions; basic income tax concepts for planning business transactions.
Accounting theory; preparation of income statements, balance sheets and statements of
accounting theory; preparation of income statement, balance sheets and statements of cash flows,
and comprehensive income; IFRS (International Financial Reporting Standards); present value
concepts; assets, liabilities and stockholders’ equity; revenue recognition and investments.
AG1001

Agile Expert Tools and Techniques

1 Day

8

This program covers following areas: Value Based Prioritization, Planning, Monitoring and
Adapting, Product Backlog Grooming and Prioritization, Release Planning, The Definition of Done,
Dealing with Technical Debt and ImpedimentsAgile Analysis and Design, Agile Estimation,
Communication, Soft Skills Negotiation, Metrics, Product Quality, and Value Stream Analysis.

AG5000

Agile Expert

3 Days

24

This certification program covers following areas: Value Based Prioritization, Planning, Monitoring
and Adapting, Product Backlog Grooming and Prioritization, Release Planning, The Definition of
Done, Dealing with Technical Debt and ImpedimentsAgile Analysis and Design, Agile Estimation,
Communication, Soft Skills Negotiation, Metrics, Product Quality, Value Stream Analysis, extreme
Programming (XP), Lean Software Development and Kanban, Agile Risk management, Agile
EVM, Crystal, DSDM, FDD, and the Agile Contract Management, and An Overview of the ACP
Exam Structure.
AG5001

Agile Management (PMI-ACP, Agile
Expert Certification and Scrum
Master)

5 Days

40

This certification program covers following areas: Value Based Prioritization, Planning, Monitoring
and Adapting, Product Backlog Grooming and Prioritization, Release Planning, The Definition of
Done, Dealing with Technical Debt and ImpedimentsAgile Analysis and Design, Agile Estimation,
Communication, Soft Skills Negotiation, Metrics, Product Quality, Value Stream Analysis, extreme
Programming (XP), Lean Software Development and Kanban, Agile Risk management, Agile
EVM, Crystal, DSDM, FDD, and the Agile Contract Management, and An Overview of the ACP
Exam Structure.
BA3000

Business Analysis

5 Days

40
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The course introduces background of system and business analysis and historic reasons why
skills rated to this concept become so important in recent years. It defines key terminology and
identifies similarities/differences between business analyst and system engineer. Student will be
able to understand different type of requirements, make decisions on type that best suites his/her
processes and be able to understand attributes of high quality requirement. Concept of system
and design requirements and their differences is presented. Key requirement specification
components are defined. Project managers will find extremely useful parts related to measuring
requirement quality and volatility, requirement gap and impact analysis, traceability analysis and
how to perform technical risk analysis. Also key characteristics of good requirement management
tool are introduced that would help making decisions about tool purchase and deployment within
the project.
HC5001

CPHIMS Exam Prep

5 Days

40

The CPHIMS certification program promotes the healthcare information and management systems
field through certification of qualified individuals and the following program elements:
• Recognizing formally those individuals who meet the eligibility requirements of CPHIMS and
pass the examination
• Requiring certification renewal through continued personal and professional growth in the
practice of healthcare
information and management systems
• Providing an international standard of requisite knowledge for certification; thereby assisting
employers, the public and members of health professions in assessing healthcare information and
management systems professionals.
IT5000

ITIL Framework Level 1

5 Days

40

ITIL describes processes, procedures, tasks, and checklists which are not organization-specific,
but can be applied by an organization for establishing integration with the organization's strategy,
delivering value, and maintaining a minimum level of competency. It allows the organization to
establish a baseline from which it can plan, implement, and measure. It is used to demonstrate
compliance and to measure improvement.The ITIL® Foundation certification course emphasizes
on adapting a common framework of IT Service Management practices that will help deliver value
to a business. It also focuses on Quality Management approach and standards apart from
following a practical approach to IT Service Management.
MG3000

Office Administration

5 Days

40

This course is designed to develop skills necessary for supervision of office functions. Emphasis is
on issues relating to the combination of people and technology in achieving the goals of business
in a culturally diverse workplace, including the importance of office organization, teamwork,
workplace ethics, office politics, and conflict resolution skills. Upon completion, the student should
be able to demonstrate use of the tools necessary for effective supervision of people and
technology in the modern office.
MK3000

Social Media and Marketing

5 Days

40
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This course offers an overview of how marketing has (and has not) changed due to the rise of
social media. It will equip students with the relevant knowledge, perspectives, and practical skills
required to develop marketing strategies that leverage the opportunities inherent in social media
and consumer-to-consumer social interactions for achieving business and marketing goals. The
emphasis of this course is on understanding consumers' social interactions, the various social
media channels available to marketers, how to build social marketing strategies, and how to track
their effectiveness. Also, since social media is heavily technology-driven we will cover relevant
related aspects in digital marketing more broadly, as well as emerging topics in electronic
commerce, mobile marketing, and social media startups. From a marketing perspective,
consumers now have louder voices than they used to, they are more socially connected than they
ever have been, they expect more from brands, and information reaches them faster than ever
before. In light of these fundamental changes, the overarching goal of this course is to help
students get a clear perspective on what's really going on in marketing in the age of
social/digital/mobile.
PM5001

Project Management Professional
(PMP®)

5 Days

40

“Project Management Professional - PMP® Prep Course” is designed for project management
(PM) professionals, functional managers, account managers, program and operations managers,
coordinators, team leaders, engineers, and students. It provides materials for managers at all
levels; from those who want to begin using project management practices to those eager to refine
their managerial skills. For project manager professionals this course will serve as a reference
guide that will support their everyday activities. This course covers the practical and theoretical
aspects of “hands on project management.” It provides actual examples; tested techniques, tools,
and methodologies; and raises and answers many frequently asked questions. The course
provides the course participants with the principles and concepts of Project Management
Methodology and Practices (PMTP). It covers:
PM6000

Program Management

5 Days

40

Program Management course provides materials for the experienced managers, working within
project portfolio environment. This course covers the practical and theoretical aspects of “multiple
project environment.” It provides actual examples; tested techniques, tools, and methodologies;
and raises and answers many frequently asked questions related to selection, prioritization,
planning, execution, and controlling of the portfolio environment. The course covers financial and
statistical analysis of the multiple projects environment. and includes:
- Theory and Application of the Enterprise Project Management
- Hands on Exercises/Case Studies
PM8000

Six Sigma (Green Belt)

5 Days

40
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Almost every process within an organization has at least some problems. As a leader, trying to
address every problem is impossible. Providing employees with Six Sigma Green Belt training
equips them with a logical and objective way to identify, measure, and eliminate those problems.
Suddenly, employees don’t have to just cope with the problems – they begin to recognize and
implement solutions to them.
A down-to-earth blend of DMAIC project management methods and practical data analysis
techniques provide employees, at any level of the organization, with new ways to contribute to the
bottom line. From executive leaders to front-line employees, Six Sigma Green Belt training
enhances the way employees approach their day-to-day work. And when Six Sigma Black and
Green Belts are strategically positioned to support each other in the workplace, the improvement
potential expands.
PM8001

Six Sigma Black Belt

5 Days

40

Almost every process within an organization has at least some problems. As a leader, trying to
address every problem is impossible. Providing employees with Six Sigma Green Belt training
equips them with a logical and objective way to identify, measure, and eliminate those problems.
Suddenly, employees don’t have to just cope with the problems – they begin to recognize and
implement solutions to them.
A down-to-earth blend of DMAIC project management methods and practical data analysis
techniques provide employees, at any level of the organization, with new ways to contribute to the
bottom line. From executive leaders to front-line employees, Six Sigma Green Belt training
enhances the way employees approach their day-to-day work. And when Six Sigma Black and
Green Belts are strategically positioned to support each other in the workplace, the improvement
potential expands.
CR3000

Crystal Reports

5 Days

40

Crystal Reports (from SAP) is a powerful reporting solution that helps the students to design,
explore, visualise, and deliver reports. This course is designed to introduce delegates to the basic
skills required to connect Crystal Reports to their databases to access data sources and generate
customised reports that will better enable them to analyse and interpret data. Topics include
planning a report, creating a basic report, using the Report Explorer, record selection, sorting,
grouping and summarizing, charting, basic formulas and exporting data.
MOS1000

Microsoft Office Specialist

10 Days

80

Office 2013 combines cloud and web technologies to extend the way the students create and
consume information and introduces a new cloud app model to build secure and flexible apps - all
discoverable from the familiar Office interface. Demonstrate that the students have the skills
needed to get the most out of Office by earning a Microsoft Office Specialist certification in a
specific Office program. Holding a MOS certification can earn an entry-level business employee as
much as $16,000 more in annual salary than uncertified peers.
MS5000

Managing MS SQL Database
Application Development

5 Days

40
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This course is designed to give students advanced database development skills as well as an
understanding of client/server database development issues. Creating Client/Server database
objects such as views, constraints, triggers and stored procedures will be emphasized and
implementing database information on the Internet will also be covered.Project management for
database app
lication design and development will be emphasized. Students will learn to create and use
database objects according to project requirements.
MS6000 Managing Share Point
40
5 Days
With a properly deployed system, processes become more secure, are managed through a
familiar environment and integrate seamlessly into the collaboration infrastructure. Whether
deployed on-premise or as a hosted service, SharePoint’s integrated capabilities make it possible
to rapidly respond to critical needs with data-driven business insight. This course is intended for IT
professionals who are experienced Windows Server 2003 or 2008 administrators and are
interested in learning how to administer SharePoint 2010 or SharePoint Online. The course is also
intended for part-time Business Application Administrators (BAAs) who are engaged in
administering Line of Business (LOB) applications in conjunction with internal business customers.
NS1000

A+

5 Days

40

In this course with a particular focus on CompTIA A+ certification exam preparation, the studens
will gain the needed knowledge of basic computer hardware and operating systems. The students
will cover the essential principles of installing, building, upgrading, repairing, configuring,
troubleshooting, optimizing, and preventative maintenance on desktop and laptop computers. The
students will also learn elements of customer service and communication skills necessary to work
with clients. Instructor-led practice exams and quizzes help reinforce course concepts and exam
readiness.
NS2000

Network +

5 Days

40

This course is designed to provide the students with the foundation-level skills they need to install,
operate, manage, maintain, and troubleshoot a corporate network. The students will identify and
describe all the major networking technologies, systems, skills, and tools in use in modern
networks, and learn information and skills that will be helpful as students prepare for the CompTIA
Network+ certification examination. It should be noted that a course alone cannot prepare
students for any CompTIA exam. It is important that students have the recommended work
experience in IT networking prior to taking the exam.
NS3000
Security+
40
5 Days
The Security+ exam covers the most important foundational principles for securing a network and
managing risk. Access control, identity management and cryptography are important topics on the
exam, as well as selection of appropriate mitigation and deterrent techniques to address network
attacks and vulnerabilities. Ideally, students should have successfully completed CompTIA
Network+ certification and have around 24 months’ experience of networking support. It is not
necessary that students pass the CompTIA Network+ exam before completing CompTIA
Security+, but this is recommended.
NS5000
CISCO Network Security Expert™
40
5 Days
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Managing Industrial Networks with Cisco® Networking Technologies (IMINS) Version 1.0 is a
hands-on lab-based course, which helps students with the foundational skills needed for the
management and administration of networked industrial control systems. This course also helps
the students prepare for the Cisco Industrial Networking Specialist Certification exam (exam ID
600-601) and qualify for the Cisco Industrial Networking Specialist certification. The goal of this
course is to enable the students to achieve competency and skills to install, configure, maintain,
and troubleshoot industrial network systems while helping to ensure network availability, reliability,
and Internet security throughout their work environment/company.
OR5000

Managing Oracle Database
Application Development

5 Days

40

This Oracle Database: Program with PL/SQL course begings with an introduction to PL/SQL and
proceeds to list the benefits of this powerful programming language. Expert Oracle University
instructors will teach the students how to create PL/SQL blocks of application code that can be
shared by multiple forms, reports and data management applications. The students will also
enhance their developer skills by learning to develop, execute and manage PL\SQL stored
program units like procedures, functions, packages and database triggers. Understanding the
basic functionality of how to debug functions and procedures using the SQL Developer Debugger
gives way to refined lines of code.
PM3000

Microsoft Project

5 Days

40

Managing time, tasks, people and resources effectively can make the difference between success
and failure when completing a complex project. Keep projects on track, on time and within the
budget by learning how to track all project management details in Microsoft Project. This course is
intended for both novice and experienced project managers, managers, schedulers, and other
project stake holders who need to incorporate the discipline of project management with Microsoft
Project 2013.
PR1000

Java Applications

5 Days

40

This course teaches students how to develop Java applications. Topics covered include the Java
programming language syntax, OO programming using Java, exception handling, file input/output,
threads, collection classes, and networking. Students will develop and test Java applications
(typically) using Eclipse.
PR2000

C++ Application Development

5 Days

40

C++ is the object oriented superset of ANSI C. This course provides students with a
comprehensive study of the C++ Programming Language. The course stresses the object
paradigm including classes, inheritance, virtual functions, and templates in the development of
C++ programs. Lab exercises reinforce the lectures. The studens will learn how to develop objectoriented C++ applications such as commercial software applications. Object-oriented programs
are suitable for large team projects, and they are extensible, reusable, portable, and easy to
maintain and enhance as compared to traditional nonobject-oriented approaches. Moreover, C++
code runs quickly, and compilers are widely available, with rich feature sets that support objectoriented programming. Specifically, the students examine essential programming concepts, basic
techniques and object-oriented concepts, and gain a working knowledge of the C++ language. The
students also explore data encapsulation, inheritance (derivation), polymorphism and function
overloading. In additoin to this, the students then develop numerous object-oriented C++ programs
including the guidelines for developing portable C++ applications for UNIX, Linux and Windows
platforms.
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PR4000

Python Application

5 Days

40

This course introduces the student to the Python language. Upon completion of this class, the
student will be able to write non trivial Python programs dealing with a wide variety of subject
matter domains. Topics include language components, the IDLE environment, control flow
constructs, strings, I/O, collections, classes, modules, and regular expressions. The course is
supplemented with many hands on labs using either Linux or Windows.
PR5000

.Net Technologies

5 Days

40

The .NET training curriculum teaches the skills necessary to create Windows applications, Web
applications, Windows Presentation Foundation (WPF) applications and service-oriented
applications using Windows Communication Foundation (WCF). Students may choose to focus on
the C# language or the Visual Basic.NET language. Courses include introductory and advanced
classes.
WD1000

Joomla or Drupal Web
Development

5 Days

40

Content Management Systems (CSM) like Joomla, WordPress or Drupal can provide a wide range
of functionality that users would otherwise require advanced programming and database
knowledge to achieve if they were building a website from scratch. By using templates modules
and plugins - a CMS can allow the students to easily bolt on new features and functionality quickly,
whilst maintaining a high degree of control over the design, look and feel of the web pages. In a
world where user interaction and social media are of increasing importance, content management
systems that allow this functionality to be added with no fuss have come of age.
WD2000

PHP Web Design

5 Days

40

PHP is the cutting-edge and highly deployed language in the development of web applications and
dynamic websites and MySQL is one of the most popular database management software used in
the backend development of websites. This hands-on PHP & MySQL Training course teaches the
comprehensive skills for building dynamic, data-driven, interactive websites.
WD5000

MySQL

5 Days

40

MySQL™ and PHP are two of the most popular open source technologies to emerge during the
past decade. PHP is a powerful language for writing server-side Web applications. MySQL is the
world's most popular open source database. Together, these two technologies provide the
students with a powerful platform for building database-driven Web applications.
WD6000

ASP.Net Development

5 Days

40

This course focuses on Microsoft’s “One ASP.NET” strategy for a unified framework for
architecting web applications. The students will learn about MVC for building HTML based
applications, OWIN and Katana for providing a common HTTP hosting infrastructure, ASP.NET
Identity for securing user identities, Web API for building modern web services and SignalR for
providing real-time push notifications to client applications. Come and explore Microsoft’s
compelling server-side stack for developing modern web applications and services.
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11. GRANTING CREDIT FOR PREVIOUS EXPERIENCE
Note:
eConsulting Group, Inc. has an established “maximum” limit of allowable credit that may
be granted by a Program Sponsor or committee. The maximum allowable credit
limitation is 50% of the full term of the occupation in which credit is being granted. Credit
granted in excess of 50% MUST be accompanied by a “Waiver Request” in accordance
with the Registration Agency’s policy on granting credit. These forms meet this
requirement.
TO RECEIVE STATE CERTIFICATION, ALL APPRENTICES MUST SPEND A
MINIMUM OF ONE YEAR AS A REGISTERED APPRENTICE, IN AN ARIZONA
REGISTERED PROGRAM.
The granting of advanced standing or credit for previously acquired experience, training,
education or skills for all applicants equally is an important obligation to be undertaken
by a Program Sponsor/Committee. Proper administration is critical to the integrity of the
Program/Committee. The Program Sponsor/Committee must ensure that
commensurate wages for any progression step granted, be paid to the apprentice. The
granting of credit or advanced standing is strictly at the discretion of the Program

Sponsor/Committee.
I.
CREDIT FOR PREVIOUS WORK EXPERIENCE:
The Committee may take into consideration any/all of the following in evaluating
Individuals who are requesting credit for previous experience.
(a) The results of any required written tests or examinations.
(b) The results of any supervisory evaluations during a tryout or pre-apprenticeship
period required by the Program Sponsor/Committee before making a determination.
(c) The thorough review of any records of work experience, i.e., letters from former
employers/individuals or organizations, on the firm’s letterhead, stating the dates of
employment and the nature of the work performed.
(d) The results of a formal interview conducted solely to determine knowledge/
experience in the trade/craft/occupation in question.
II. CREDIT FOR PREVIOUS EDUCATIONS (RELATED TRAINING):
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This can normally be accomplished by comparing school records or transcripts to your
program’s related training course outline. The Program Sponsor/Committee should
consider each request for credit individually, and evaluate any submitted documentation
on a case by case basis, closely monitoring future training results of those given credit,
to substantiate the Committee’s position or findings. By so doing, the Program
Sponsor/Committee may make adjustments based upon these findings as necessary.
PREVIOUS CREDIT ANALYSIS FORM - OJT
DATE OF REQUEST: _______________________________
OCCUPATION: __________________
NAME OF APPLICANT/APPRENTICE:
_________________________________________
The Program Sponsor/Committee has reviewed the information and documentation
submitted by you in your request for Credit For Previous Experience. The following is an
analysis of the ON THE JOB TRAINING credit being granted by the Program
Sponsor/Committee. Following your acceptance of the following, no additional Credit
will be considered or granted by the Program Sponsor/Committee. If you disagree with,
and wish to appeal the determination of this analysis, you must request (in writing) a
hearing within thirty (30) day of the date which appears at the bottom of this form.

WORK PROCESS TITLE:

HOURS

HOURS

REMAINING

REQUIRED:

CREDIT:

OBLIGATION:

1. _________________

__________

_______

_________

2. _________________

__________

_______

_________

3. _________________

__________

_______

_________

4. _________________

__________

_______

_________

5. _________________

__________

_______

_________

6. _________________

__________

_______

_________

TOTALS

__________

_______

_________

Responsible Program Representative:
_____________________________________________________________________
Signature/Title

Date

Apprentice Acceptance: __________________________________________________
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Signature

Date

PREVIOUS CREDIT ANALYSIS FORM – RELATED TRAINING
Date of request: ________________________
Occupation: ________________________________
NAME OF APPLICANT/APPRENTICE:
________________________________________
The Program Sponsor/Committee has reviewed the information and documentation
submitted by you in your request for Credit For Previous Experience. The following is an
analysis of the RELATED TRAINING credit being granted by the Program
Sponsor/Committee. Following your acceptance of the following, no additional Credit
will be considered or granted by the Program Sponsor/Committee. If you disagree with,
and wish to appeal the determination of this analysis, you must request (in writing) a
hearing within thirty (30) days of the date which appears at the bottom of this form.
RELATED TRAINING SUBJECTS:

HOURS

HOURS

REMAINING

REQUIRED:

CREDIT:

OBLIGATION:

1. _________________

__________

_______

_________

2. _________________

__________

_______

_________

3. _________________

__________

_______

_________

4. _________________

__________

_______

_________

5. _________________

__________

_______

_________

6. _________________

__________

_______

_________

TOTALS

__________

_______

_________

Responsible Program Representative:
_____________________________________________________________________
Signature/Title

Date

Apprentice Acceptance: __________________________________________________
Signature

Date
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